
 

EHS Pre-Approved Absence Notification 
Please use this form when a student will be absent for more than 

2 days.  

Student Name:         Student ID:        Grade:   
 
has requested permission to be absent on the following days:        
 
Process for approval: Failure to complete all of these steps will result in denial of the excused absence. comment box. 

4. Administrators may deny excused absence request for any of the following reasons: 

• The request is not one of the approved reasons as stated by DCPS. 
• The student has less than a 70% in the class. 
• The student has missed more than 15 days of school (excused or unexcused) this school year. 
• The student has been suspended for any reason this school year. 

*Lastly it is the students’ responsibility to make up any work they miss in the time frame provided. * 
Course Teacher’s Signature Current 

Grade 
Comments 

1A    

2A    

3A    

4A    

5B    

6B  


